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What You Need to Know
The world of apprenticeships as changed. As apprenticeships become more important to skills
development in the UK, the Government want to make them better than ever before and more
sustainable financially, as well as making sure employers get exactly what they want from
apprenticeship training. The key reforms have been as follows:

Introduction of Apprenticeship Standards:
Employers up and down the country have been ripping up the old Apprenticeship frameworks and
redesigning exactly what skills, attitudes and behaviours Apprentices require to succeed! Apprenticeship
frameworks have been gradually removed, leaving the sector with a wide range of Apprenticeship
Standards designed by industry, for industry. Apprenticeship Standards can include a wide variety of
different training and development activity, to fit particular requirements in different sectors, but all will
conclude in an ‘End Point Assessment’, where Apprentices will have to prove they have the skills
required.

The introduction of the Apprenticeship Levy:
To support the creation of a world class Apprenticeship sector, the Apprenticeship Levy was introduced
by HRMC in April 2017. The levy only affects companies with a PAYE bill of over £250,000 per month
(£3million per year). Where a company returns a PAYE bill of over £250,000 per month to HRMC, a 0.5%
levy has been introduced on that PAYE bill, with the levy added into a digital account for that company
to spend on Apprenticeship training. The funds will remain in that digital account for 24 months for the
company to use, thereafter, it will be recouped into the public purse to support other Apprenticeship
provision.

Funding Reforms:
Significant changes in Apprenticeship funding has seen a much simpler landscape for providers. From
April 2017, Apprenticeship frameworks and standards have been placed into one of fifteen bands. Where
employers pay the Apprenticeship Levy and have sufficient funds in their ‘pot’ they will pay 100% of the
costs. Where employers don’t pay an Apprentice Levy, they will enter as a ‘co-investment’ organisation.
The government will pay 90% of their Apprenticeship training costs, with the company left to commit to
the remaining 10%. The bands will guide the price charged for Apprenticeships, but employers are free to
negotiate where they see fit. Small companies (under 50 employees) who support a 16-18-year-old into
an Apprenticeship will not pay any of the Apprenticeship costs.
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Off the Job training
Off-the-job training is defined as “learning which is undertaken outside of the normal day-to-day working
environment and leads towards the achievement of an apprenticeship. This can include training that is
delivered at the apprentice’s normal place of work but must not be delivered as part of their normal
working duties.”
The off-the-job training must be directly relevant to the apprenticeship standard and could include:

 The teaching of theory (for example, lectures, role playing, simulation exercises, on-line learning,
manufacturer training).

 Practical training; shadowing; mentoring; industry visits and attendance at competitions.
 Learning support and time spent writing assessments/assignments.
The following documents from the gov.uk website contains some more information regarding off-the-job
training:

Source:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/831593/OTJT_Flowchart_v2__12092019_Final.pdf (accessed 02-12-19)
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Source:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/8315 94/Off-the-job-MythsFacts-130919.pdf (accessed 02-12-19)
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What is in an Apprenticeship?
Apprenticeship Standards are being phased in to replace existing Apprenticeship Frameworks. The
current list of Apprenticeship Standards available for each sector or job role can be found on the
government website:
https://www.gov.uk/government/collections/apprenticeship-standards
Each Apprenticeship Standard defines the skills, knowledge and behaviours required for that particular
job role or occupation, and each Standard is accompanied by an Assessment Plan, which details how the
apprentice will be assessed against the Standard.
Your employer will be required to release you from work in order to receive off-the-job training. This
could be the requirement to attend college in the form of a day release or block release, or it could be
training that takes place at your place of work but away from the immediate requirements and pressures
of your normal job role. We will advise you and your employer about the off-the-job attendance
requirements for your chosen apprenticeship.
Apprenticeship Standards can be quite different from each other. For example, some specify the
achievement of mandatory qualifications, whilst others do not require the achievement of formal
qualifications. We will advise you on the requirements for your particular apprenticeship.
However, all Standards will contain the following:

Skills & Competencies
The Standard will define the range of skills and competencies that the apprentice needs to practice and
acquire in order to do the job to a specified standard. These skills are largely acquired and practised in
the workplace and Instep UK will allocate a Trainer/Tutor, who has the relevant industry experience and
background, to carry out formal or informal assessment of your skills and provide you with feedback.

Knowledge & Understanding
The Standard will define the knowledge and understanding that the apprentice will need to acquire and
apply in order to carry out their role effectively and become occupationally competent.

Behaviours
The Standard will define the behaviours that the apprentice will need to demonstrate in order to become
occupationally competent. This may include behaviours such as good attendance and punctuality, good
communication, problem solving or customer service skills etc.

Mathematics and English
Virtually all Standards require the apprentice to achieve qualifications in English and mathematics prior
to the end of their apprenticeship, and this will normally be Functional Skills qualifications.
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Apprentices without prior qualifications in English and mathematics at Level 2 (e.g. GCSEs at grade
C/grade 4 or above) will be required to study these subjects as part of their apprenticeship.
English and mathematics Functional Skills are practical, applied literacy and numeracy qualifications,
relevant to both young people and adult learners. They will help the apprentice to develop and apply
important skills such as communication, analytical and presentational skills.
Functional Skills are assessed by examination.

End Point Assessment
Each Standard has a detailed Assessment Plan that sets out how the apprentice is going to be assessed
against each of the above elements of their apprenticeship.
Some Standards may require the achievement of formal and recognised qualifications as part of the
Standard. Other Standards may require the apprentice to pass formal skills and knowledge assessments
at certain points in their apprenticeship before they can move on to the next stage, and these are known
as Gateway Assessments.
The range and type of assessment methods vary significantly between Standards, but all Standards will
contain an End Point Assessment. This is an assessment that takes place at the end of the apprenticeship
and is designed to assess the apprentice against all elements of the apprenticeship: skills, knowledge
and behaviours. The End Point Assessment is carried out by an independent End Point Assessment
organisation, and it will typically be spread out over a number of days.
The apprentice needs to pass the End Point Assessment in order to become a fully qualified apprentice.
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